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INSTRUCTIONS: See Publicatior! No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgla 30334,
Attention: Scheduling Section. L ;

FOR AGENCY USE 1. Agency Addrass ‘ ; FOR HECORDS MANAGEMENT USE

Apptication Dete S Georgia Employment & Training Council Appiication Number
|BEW Building, Room 146 ' _ _ :
Anolicatioriruumber 501 Pulliam Street, $.W. 77 3 g 5 _
- Atlanta, Georgia 30312 = é’a' F';;'v-d Date Compieted
2. Person to Contact : S | Working Title Telephone Number
Jeannie W. Marsh - - - -~ - Secretary LIl 7 656-3157

_3.1Action Requested
3. O Estabush Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation’; no further accumulastion anticipated.

¢._ X Amend Application No. _73-551 _______ Check One: K] Change; O Supercede; [ Void

4. Dates of Series’ 5. Records Serias Title (followsd by title used in office; if different)
Earliest Latest ' / Titles T and TTC
M

1968 ipresent anpower Planning File (Georgia Employment & Tralnlng Counci l flles)

8. Division and Office Function What is the function of the Division and the Office in which this record series is ereated?

" The Georgia Employment & Training Council (previously the State Manpower Planntng Council)
is responsible for conducting studies of manpower needs, establishing priorities, allocating
Federal training and employment funds and coordinating program implementation at State and
Area levels as established under the Comprehensive Employment and Training Act, 1973. Each
of these functions are developed into a comprehensive annual State Plan to advise the
Governor and to insure funding in accordance with Federal Regulations.

1

7. Record Series Description This file contains the followmg documents {include form numbers and titles, if any):
B Attach samples of the file. .
Federal Regulations, Federal allocations and reporting |nstructtons,

Documients relating to:
S BOS planning of training and employment programs.

Included are: : Coples of area and state plans, special study findings, evaluation
' ' reports of Area Plans, monthly and quarterly reports of Title | and
Title 11l under CETA,as provided by the Central Records Unit of ESA.

-

Any modifications to the BOS Plan and the sixteen area plans Also
any other correspondence related thereto.

File is arranged: .Alphabetically by subject according to each specific Title under CETA.
8. Monthiy Referance Rats How often are records referred to which are:

One to six months oid .J____D._: Seven to twelve months old ) ; Thirteen 10 tw .f hs ot . :

twenty- fwe months and older ... __.? ‘ enty-four months old )

9. Annual Rate of Ammulg(ncn of Hmrds

Lenof-;izi drawers ; Legal-size drawers . = Shelves ; Other (Qxffy)

AM-80-71; Rev. 78 ' (Over)




YES | NO | 10. Questionnaire _(Placa an X" in the proper columd) - . , : 7 9

a. ls this the official copy of the series?

X __1f not, where is it? i . A

f\‘

+

L \
b. Does the series contain confidential information requiring security handling? If ves, cite law or regulation.

¢. s this a vital record? i ~ i

> <>

d. Doss this series have historical or iong term research value? \

o. When one or two documents in thc file make it necessary to keep the entire file for a Iong period, could these

X if ves, attach coov.

9. Is the information comgmed in this series ever analy__ andlor recorded in a summarized report?
nnual Report éach Fiscal Year.

h. Is there a duplication of this saries in your office, ar in anather office or agency?

X _If ves. where? Contained in the Georgia Employment &€ Training O0ffice - BOS Grants

X|_L s this series for » masor portion of. it} reqularly microfilmed?

X1 _i_Does the record saries result in a comouter printout?

11. Retention Requirsments szhc following requires the series to be kept.
a. State Law . . years. __ d Auditperiod . _ _ _ _ - e FOEES.
" b. Statute of limitation . - ... years. e. Administrative need i years.
yesrs.

¢ Federal law » years, £, Federal retantion instructions

Attach copy or excert of laws or regulations. Explain administrative need.

CETA Regulations as published in the Federal Register VOL. 41, #124, Part 111, dated Friday

June 25, 1976.requires CETA material to be held for three fiscal years.

12. Approved Disposition lmtructioni This agenw recommends that the file series be cut off at the end of each:

O Calendar Year: (X anl Year; O Other _. - then,

X Hoid in the currant files area month(s) b year(s): then

O Transfer 1o local holding area; hoid year(s); then

© Transfer to Stute Records Center; hold ——..< year(s); then
G Destroy. ,

B Transfer to State Archives for permanent retention. :

O Other (Specify) ‘

&rl!asu ‘“F\

Recommendations in para- ; T
graph 12 are approved. State Auditor/Designee - ) _
(If disspproved, attach letter m
of explanation.) Sem% State/Designee

Attorney General/Designee //W/m/ LLM / - ? -7 tg)

AR=50—-71. Rev. 76 ' tﬂmru Swde}

OCT 25
' ~ RECORDS MANAGEMENT DIVISION
These instructions apply to all prior and future accumulations of ’tha series.
n /Onsigney (Signaturg) _..Date | Records Management dﬂiar (Signature) Date
hilipZA. Jors’, Ditector |
State Recards Committed (Signature) Date
— _ ‘
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EXECUTIVE DEPARTMENT
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WHEREAS: The Comprehensive Employment and Training Act of December
23, 1373 (. L. 93-203,87 STAT. 839) under section 107(a)
states that any state designated as prime sponsor shall
establish an employment and training couneil; and

. WHEREAS: The State of Georgia has been designated a prime sponsor
under the Act by the U. S. Department of Labor; and

WHEREAS:  There are Executive Orders dated September 30, 1971;
% January 25, 1972; May 10, 1972; October 9, 1873;
November 27, 1973; June 28, 1974; October 29, 1974
and January 14, 1975 establishing the Georgia Employment
and Training Council for the purpose of planning
. employment and training services, evaluating these
services and providing for staif {or the Council,

- NOW, THEREFORE, PURSUANT TO THE AUTHORITY VESTED IN'
’ " ME AS GOVERNOR OF THE STATE OF GEORGIA AND PURSUANT'
TO SECTION 107 (a) (2) OF THE ACT
IT IS BEREBY
- ORDERED: That there is hereby established the Georgia Employment
and Training Council, heremaﬁ:er to be referred to as
the Council. - . :
IT IS FURTHER

" ORDERED:  That the Council shall function and be organized as
) "followé?'\«mf\




